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Qualifications Summary

Tom has over 35 years of experience in accounting, human resources, office management, and overall
business management. He has been the owner and operator of four small businesses for the past 20
years. He is detail-oriented, efficient, and organized. He possesses strong analytical and problem-
solving skills, and a relentless work ethic. He is an experienced leader with a strong track record
working with start-ups and small businesses.

Core Expertise
e General Ledger @ Financial Statement Preparation @ Bank & Credit Card Reconciliations @ Payroll
Processing ® Accounts Payable ® Accounts Receivable @ B&O Taxes ® Sales & Use Taxes ® 1099

Processing @ Budgeting

Professional History

ASP Consultant 2025 - Current

8 Wonders, LLC Bookkeeper 2014 - 2024

TPFIA, LLC Bookkeeper, Managing Member 2007 - 2013

DST Direct, Inc. Bookkeeper, Owner 2007 - 2011

2K Ventures Corp. Bookkeeper, Owner 2007 - 2011
Accomplishments

« Developed and implemented accounting processes and procedures for four start-up businesses
over the past 20 years

« Served as both bookkeeper and owner/operator for these same start-up businesses

« Created and managed budgets from $500K to $7.5M

« Transitioned payroll processing from both in-house to outsource and outsource to in-house

« Grew revenue by over 300% in 10 years at The Little Gym of Puyallup

Education / Licenses
« Bachelor of Science, Business Administration (Accounting), University of Arizona
Software

o QuickBooks Online * QuickBooks Desktop Pro * ADP Payroll « Gusto Payroll ¢ Intuit Payroll
Microsoft Office Excel, Word & PowerPoint



