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Qualifications Summary

Skilled accounting professional with 25 years of diverse experience across the accounting field. Excels in
maintaining necessary financial information for a business to run. Consistently meets company goals
objections and deadlines. Is ethical, responsible, flexible, organized, and positive. Has the ability to manage
multiple projects and deadlines. A team player, who communicates and collaborates effectively with other
staff members.

Core Expertise

e Bank & General Ledger Reconciliations @ Credit Card Management & Reconciliations @ Financial
Statement Preparation & Analysis @ Month-End Close @ Journal Entries ® Full-Charge Bookkeeping e
Accounts Payable ® Accounts Receivable ® Fixed Asset Management ® Vendor Maintenance & 1099
Processing & Reporting ® Audit Support @ B&O Taxes ® Payroll & W-2 Processing @ Benefit
Administration ® Accounting Staff Training

Professional History

ASP Consultant 2025 - Current
VWC Staff Accountant 2022 - 2024
Work Truck Direct Senior Accountant 2020 - 2022
Homeward Pet Adoption Finance Director / Controller 2018 - 2020
College Success Foundation Accountant / Senior Accountant 2009 - 2018
Accomplishments

o Worked as a full-charge bookkeeper, for a client who had seven entities/non-profit organizations.
Kept the books up to date and accurate to report out financial information.

« Worked in a contract position reconciling the company’s sales tax payable accounts for forty-eight
different states. Set up a new reconciliation for them to role forward and help track the liability and
payments.

o Restructured the accounting system for a non-profit organization, to help it keep track of and report
out on grants and restricted donations.

o Was part of a team that restructured the chart of accounts and financial reporting, to help a non-
profit organization report out more accurate information to budget and program managers.

« Streamlined the process of reconciling an organization’s donation software to QuickBooks to help
the process become more accurate and faster.

Education / Licenses
o Bachelor of Arts in Education, Western Washington University

o Certificate of Accounting, City University

Software
e QuickBooks Online & Desktop « CDK Global * Salesforce * Raiser’s Edge * MAS90 MIP Fund
Accounting * Blackbaud ¢ Engagement ¢ File in Time ¢ Custom Scholarship Software ¢ JD Edwards
* PeopleSoft « Microsoft Office Suite « ADP Payroll « Gusto Payroll



