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Qualifications Summary

Dedicated and hands-on financial professional with over 20 years of experience. Result-oriented, bringing
knowledge of the bigger picture, but with great attention to detail, organization, and clear communication.
Highly skilled in all phases of bookkeeping, full-cycle accounting, payroll, financial reporting and analysis,
process improvements, and efficiency prioritization. Specializes in helping businesses with their financial and
operational needs.

Core Expertise

e Accounts Receivable & Payable @ Bank & Credit Card Reconciliations @ Account Analysis & Reconciliations
e Financial Reporting e Financial Analysis ® Budgeting & Forecasting ® Cashflow Management & Analysis ®
Full Cycle Accounting e Payroll Administration @ State, City & Payroll Tax Reporting ® 1099 Processing

Professional History

ASP Consultant 2025 — Current
AMA Financial Services Owner/Contract Accountant 2024 — Current
Earthgreen Products Director of Finance & Acctg/Contract 2017 — Current
Atticus Real Estate Controller 2015 - 2017
Invitation Homes Corporate Accounting Manager 2014 — 2015
Republic Property Group Accounting Manager 2006 — 2014
Auerbach, Albert & Gold Senior and Tax Accountant 2003 — 2006
Chapman, Hext & Co, PC Tax Accountant 2001 — 2003
Accomplishments

« Played a key role in the due diligence process for a successful company acquisition and worked closely
with executives and external advisors to provide critical financial insight, helping leadership make
informed decisions that facilitated a smooth transition.

o Developed and implemented streamlined financial cleanup procedures, internal company processes, and
payroll/tax preparation workflow, reducing reliance on outsourced services and generating cost savings
for the company.

« Developed Financial package that allowed management to accurately review business transactions
affecting revenue, expenses, and cash flow, as well as providing budgets and projections that enabled the
business to grow at a 20% increase.

« Identified gaps in existing procedures and uncovered overlooked accounting processes, leading to the
development and implementation of SOPs, which streamlined both accounting and operational
workflows, significantly reducing accounting expenditures and increasing overall efficiency

Education / Licenses
« Bachelor of Business Administration in Accounting, University of Texas at EI Paso
« Notary Public, Texas State
e QuickBooks Certified ProAdvisor (In Progress)

Software
e QuickBooks Online & Desktop ¢ Great Plains « CCH Access, Fixed Assets, Engagement & Prosystems °
CFS Payroll » Gusto * ADP « Paychex ¢ Stripe ¢« Concur * Expensify * Karbon ¢ Microsoft Excel, Word,
Outlook & Teams



